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SU PHAM KY THUAT NAM DINH

QUY PINH
T6 chirc thi, kiém tra, danh gia két qua hoc tip
(Ban hanh kém theo Quyét dinh s6 265/0P-PHSPKTND,
ngay 08 thang 4 nam 2014 cua Hiéu truong Truong DHSPKT Nam Dinh)

Piéu 1. Pham vi diéu chinh va déi twong ap dung

Quy dinh nay quy dinh vé to chuic thi, kiém tra, danh gia két qua hoc tap
trong cac ky hoc chinh, ky hé va ky thi phu cho céc khoa dao tao dai hoc, cao
dang hé chinh quy va day nghé & truong Pai hoc Su pham K§ thuat Nam Dinh.
Piéu 2. Kiém tra qua trinh, dinh ky

1. S6 bai kiém tra qué trinh (d6i vé6i dai hoc, cao dang), kiém tra dinh ky
(461 voi day nghé) thuc hién theo cac huéng dan ctia Nha truong, ing véi cac
quy ché dao tao.

- Pao tao dai hoc, cao déng theo nién ché, theo huéng dan thyc hién “Quy
ché 25”: hoc phﬁn c6 thot lugng <3 don vi hoc trinh c¢6 it nhét 01 bai kiém tra
qua trinh, hoc phén c6 thoi luong >3 don vi hoc trinh ¢6 it nhat 02 bai kiém tra
qua trinh.

- Pao tao dai hoc, cao déng theo hé théng tin chi, theo huéng dan thuc
hién “Quy ché 43”: hoc phan c6 thoi lwong <2 tin chi c6 it nhat 01 bai kiém tra
qua trinh, hoc phan c6 thoi lugng >2 tin chi ¢6 it nhat 02 bai kiém tra qu4 trinh.

- Cao ding nghé, trung cap nghé, theo hudng dan thuc hién “Quy ché 147
mon hoc/mé dun c6 thoi luong <45 gid ¢o it nhat 02 bai kiém tra dinh ky, mén
hoc/mé dun c6 thoi lugng > 45 gid ¢6 it nhat 03 bai kiém tra dinh ky.

Khi Hudng dan thyc hién cic quy ché dao tao c¢6 su diéu chinh, sb luong
bai kiém tra s& thay doi theo.

2. Noi dung kiém tra, hinh thirc kiém tra, thoi gian kiém tra duoc quy dinh
trong chuong trinh cia hoc phﬁn, mon hoc, mo dun.

3. Nhiém vu cta cén b giang day:

- Théng b&o cho SV biét ndi dung, hinh thire, thoi gian kiém tra ngay budi
hoc dau tién cta hoc ky.

- Tryc tiép ra dé kiém tra, xdy dung dap an, chdm bai kiém tra qu4 trinh,
dinh ky, kiém tra thuc hanh.

- Nhén xét, rat kinh nghiém vé bai kiém tra va cong bd két qua cho SV
sau mdi lan kiém tra.



- Nop bién ban kiém tra, danh sach kiém tra, bang diém, danh sach SV
khong da diéu kién dy thi két thac hoc phﬁn/mén hoc/mddun vé cac don vi quan
Iy theo quy dinh & Piéu 6 va luu bai kiém tra (néu c6) & bd mon. Truong hop
khong thé nop két qua kiém tra dung han phai c6 sy dong ¥ ctia Trudng khoa va
Trudéng phong KT&DBCL.

Diéu 3. D& thi két thic hoc phin, mén hoc, mé dun

1. Bién soan dé thi

- Trudng bo mon chiu trach nhi¢m td chirc bién soan ngan hang dé thi, bo
dé thi. Can bo giang day co trach nhi€ém bién soan dé thi cac hoc phﬁn, mon hoc,
md dun dugc phan cong. S6 luong dé thi, ndi dung dé thi, quy trinh bién soan
thuc hién theo Quy dinh vé bién soan ngan hang dé thi, bo dé thi.

- Trudc khi thi cham nhat 10 ngay, trudéng cac bd mon phai giri bo dé thi
vé cac don vi quan 1y dé thi.

2. Quan Iy dé thi

a) Phong Khao thi va Pam bao chat lugng chiu trach nhiém quan 1y dé thi
voi cac hinh thue tu luan, tric nghiém, van dap.

b) Céc khoa chiu trach nhiém quan 1y dé thuc hanh, tiéu luan, bai tap 16n,
dd 4n mon hoc.

3. Chon dé, in sao dé thi

a) Nguyén tic chon dé thi: cac 16p hoc cuing mdt chuong trinh, cing trinh
d6 dao tao phai dung chung bo dé thi.

b) Truong phong Khao thi & Pam bao chét lugng chiu trach nhiém chon
dé thi ty luan, van dap, tric nghi¢m.

- Thi ty ludn, van dap: to chirc chon, in sao, niém phong d¢é thi theo timg
phong thi, thuc hién trude gid thi khoang 24 gio.

- Thi trac nghiém dung phiéu tra 10i: ma hoa dé thi (mot phong thi co it
nhat 6 ma dé), to chirc in sao, niém phong d¢ thi theo timg phong thi, thuc hién
trude gio thi khoang 24 gio.

- Thi tric nghiém truc tuyén trén may tinh: ma hoa dé thi (mot phong thi
c6 it nhat 6 ma d¢), chuyén dir liéu dén timg may, thuc hién trudc gid thi khoang
30 phut.

b) Truéng khoa chiu trach nhiém chon dé kiém tra thuc hanh, két thuc
mO-dun, giao cho can bd coi thi; chon dé tiéu luan, bai tap lon, dd 4n mon hoc
giao cho can bd huéng dan.

Piéu 4. T6 chirc thi két thic hoc phin, mén hoc

1. Lip ké hoach thi

a) Phong Pao tao sip xép lich thi, kiém tra (sau day goi chung la thi) cac
hoc phan, mon hoc 1y thuyét:



- Thi ty luan, thi trac nghiém tra 15i bang phiéu: cac hoc phan, mén hoc co
nhiéu 16p hoc cung trinh d dao tao cé thé t6 chuc thi cung mdt thoi diém.

- Thi véan dép: lich thi dugc xip xép phu hop voi diéu kién thuc té.

- Thi trdc nghiém truc tuyén trén may tinh: thi tai cic phong may tinh, sb
luong SV mdi ca thi phit hop véi s6 lugng may tinh cia timg phong.

- Thi tric nghiém + tu luén, tric nghiém + van dap: tach lam hai phﬁn riéng,
phan tric nghiém thi tryc tuyén trén phong may, phan tu luan hodc van dap bd
tri lich thi riéng.

b) Cac khoa 1ap ké hoach kiém tra hoc phan thuc hanh, kiém tra két thiic
mé dun, bao vé dd 4n mon hoc.

¢) Lich thi phai cong bd cham nhat 02 tuan trudc khi bit dau ky thi ddi véi
ky thi chinh, ky thi phy; 01 tuan véi ky hé; truong hop c6 su thay d6i phai thong
béo trudc it nhat 02 ngay trude khi thuc hién.

2. Phan cong coi thi

a) Thi ty ludn, van dap, thuc hanh: cac khoa bb tri can bo coi thi

- Thi ty ludn, trac nghiém tra 15i trén gidy: mot phong thi ¢6 2 can bd coi
thi, trong d6 ¢ it nhat 01 can bo giang day cua khoa.

- Thi van dap: mot phong thi c6 mdt can bo coi thi.

b) Thi tric nghiém truc tuyén trén may tinh: gdm mot can bo phong Khao
thi & Pam bao chat luong, mot can bo ki thuat phong mdy ciia Trung tAm thuc
hanh va mot can bd thanh tra dao tao chuyén trach.

c¢) Mdi phong thi phai c6 danh sach thi, bién ban thi, bién ban xir 1y sinh
vién vi pham quy ché ..... do Thu ky gido vu cac khoa cung cap (néu thi tric
nghiém truc tuyén thi do phong KT&DBCL cép).

3. Thuce hién coi thi

Tuy theo ting hinh thirc thi, cdn bd coi thi thuc hién cac cong viéc sau day:

a) Coit thi ty luan

- Trude gid thi tir 20 phit dén 30 phit, nhan tai dé thi, gidy thi, gidy nhap
tai phong KT&DBCL.

- Panh sb bao danh, goi SV vao phong thi, kiém tra thé SV (phu hiéu),
truong hop SV mat thé phai c6 gidy chimg nhan tam thoi cua phong CT-HSSV
va ching minh thu nhan dan.

- Nhic nhé va giam sat vi¢c thyc hién qui dinh thi, kiém tra.

- Dung but muc dé ky véao gidy thi, gidy nhap sau khi SV da ghi day du cac
thong tin trén gidy thi.

- Phét d¢ thi.



- Trong gid' 1am bai CB coi thi tht nhat bao quat tir dau phong dén cudi
phong, CB coi thi thtr hai quan sat tir cudi phong dén dau phong cho dén hét gio
thi.

- CB coi thi chi cho SV ra khéi phong thi sém nhét sau 2/3 thoi gian lam
bai va di ndp bai thi. Khi nop bai SV méi ghi s to gidy thi va ky tén vao danh
sach thi, khong dugc cho SV ky trude khi ndp bai. Sau khi thu bai, CB coi thi
sap xép bai thi theo ding thir ty sé bao danh.

- Ngay sau khi thi xong, CB coi thi ban giao tti bai thi, danh sach thi, bién
ban thi, don xin phép nghi thi (hop 18), cic bién ban xir Iy ky luat (néu co) ....
cho phong Khao thi va Bam chat lugng.

b) Coi thi vin dap

- Trudc gio thi 20 dén 30 phut, nhan tai dé thi, gidy thi, gidy nhap tai phong
KT&DPBCL.

- Kiém tra thé hoc sinh, sinh vién, goi lan luot SV vao phong thi, diéu tiét
sao cho bao dam du thoi gian chuan bi theo quy dinh cia dé thi.

- DUng bat muc do ky vao gidy thi, gidy nhap sau khi SV da ghi day du cac
thong tin trén gidy thi.

- Cho SV nhan dé thi va ky vao danh sach nhan dé thi.

- Nhéc nhé va giam sét viéc thuc hién qui dinh thi, kiém tra.

- Goi SV 1én tra 161 khi hét thoi gian chuan bi.

- Ngay sau khi thi xong, CB coi thi ban giao tai bai thi, danh sach thi, bién
ban thi, don xin phép nghi thi (hop 18), cic bién ban xir Iy ky luat (néu co) ....
cho phong Khao thi va Dam chat lugng.

¢) Coi thi tric nghiém tra 10i trén phiéu tra 10

- Trude gid thi 35 dén 45 phut, nhan tai dé thi, phiéu tra 10i tai phong
KT&DBCL.

- Panh s bao danh, goi SV vao phong thi, kiém tra thé hoc SV.

- Nhic nhé va giam sét viée thuc hién qui dinh thi, kiém tra.

- Phat phiéu tra 15i tric nghiém (TLTN), dé thi, huéng dan SV ghi céc
thong tin va cach tra 10i tric nghiém.

- Trong gid' 1am bai CB coi thi th nhat bao quat tir dau phong dén cudi
phong, CB coi thi tht hai quan sat tir cubi phong dén dau phong cho dén hét gid
thi. Khdng cho SV ra ngoai khi chua hét gio 1am bai.

- Khi hét gio 1am bai, yéu cau SV ngimng lam bai, goi lan lugt timg nguoi
1én ndp phiéu tra 101 va dé thi, ky vao danh sach thi, khong duoc cho SV ky
trudc khi nop bai. Sau khi thu bai, CB coi thi sap xép phiéu tra 10i trac nghiém
theo dung thtr tu s6 bao danh.



- Ngay sau khi thi xong, CB coi thi ban giao tai phiéu TLTN, danh sach
thi, bién ban thi, don xin nghi thi (hop 18), cac bién ban xir 1y ky luat (néu co) ...
cho phong Khao thi va Dam chat lugng.

d) Coi, cham thi tric nghiém tryc tuyén trén may tinh

- Trudc gio thi 20 phit, can b phong KT&PBCL nhan dé thi, danh sd bao
danh, goi SV vao phong thi, kiém tra thé hoc sinh sinh vién.

- Nhic nho, giam sat viéc thuc hién qui dinh thi, kiém tra; hudng dan cach
thi trén may.

- Can bo k¥ thuét cua Trung tdm thuc hanh chuyén dir liéu dé thi dén timg
may va hudng dan SV quy trinh lam bai thi.

- Trong gi® 1am bai CB coi thi thr nhit bao quat tir ddu phong dén cubi
phong, CB coi thi thir hai quan sét tir cudi phong dén dau phong cho dén hét gio
thi, kip thoi giai quyét moi van dé k¥ thuét phat sinh.

- Khi hét gio lam bai yéu cau SV ngung 1am bai, chét dir liéu; in bang
diém, cong bd két qua ngay khi chdm thi xong.

- Ngay sau khi thi xong phai ban giao bién ban thi, danh sach thi, bang
diém, don xin nghi thi (hop 18), cac bién ban xir Iy ky luat (néu c6) cho phong
Khao thi va Pam chét lugng.

e) Coi kiém tra thuc hanh, mo-dun

- CB giang day dén nhan dé thi tai van phong khoa hodc bd moén trude khi
thi tir 15 phat dén 30 phut, .

- Goi lan lugt SV vao phong thi, kiém tra thé SV. Cho SV nhan dé thi va ky
vao danh sach nhan dé thi.

- Cép vat tu, dung cu, ban giao may moc, thiét bi can thiét cho hoc sinh,
sinh vién,

- Goi SV 1én tra 101 khi hét thoi gian chuan bi

- Tap hop bién ban thi, danh sach thi, don xin phép nghi thi (hop 1€), cac
bién ban xtr Iy ky luat (néu co) .... cho phong Khao thi va Pam chét luong.

4. Trach nhiém cua can bo coi thi

a) Phai deo phu hi€u, khong lam viéc riéng, khong dugc st dung dién
thoai di dong trong khi coi thi.

b) Thuc hién dung qui dinh tai muc 3, Diéu 4 vé coi thi d6i v6i timg hinh
thirc thi.

¢) Néu c6 SV bi dau 6m bat thuong phai 1ap bién ban, truong hop dic biét
can xin ¥ kién chi dao ctia trudng khoa.

d) Néu c6 SV vi pham ky luat thi can bd coi thi phai 1ap bién ban xir Iy
theo dung quy dinh tai Diéu 12.



5. Trach nhiém cua SV trong ky thi

a) Phai c6 mit tai phong thi theo dung ké hoach, dang gi® quy dinh, nghe
pho bién quy dinh, ndi qui thi.

b) Bén cham qua 15 phut sau khi di boc dé thi khong duogc vao thi.

c¢) Khi vao phong thi phai tuan thu cac quy dinh sau day:

- Xuét trinh thé SV, néu mat thé phai c6 gidy xac nhan tam thoi do phong
Cong tac SV cap, kém theo ching minh thu.

- Chi duwoc mang vao phong thi bat viét, but chi, com pa, tay, thudc ke, may
tinh dién tr khong c6 thé nh¢ va khong soan thado dugc van ban, giéy thiAm chua ding,
tai liéu co qui dinh trong dé thi.

- Khong dugc mang vao phong thi dién thoai di dong, phuong tién k¥
thuat thu, phat, truyén tin, ghi 4m, ghi hinh, thiét bi chtra dung thong tin c6 thé
loi dung dé 1am bai thi; gidy than, but xo4, cac tai liéu; vii khi, chat gdy nd, giy
chay, bia, ruqu.

- Khong dugc hat thude trong phong thi.

- Trudc khi 1am bai thi phai ghi day du sd bao danh, mi dé thi (néu thi
tric nghiém, thi van dap) vao gidy thi, gidy nhap va phai dé nghi ca hai can bo
coi thi ky va ghi rd ho tén vao gidy thi.

- Bai 1am phai viét 5 rang, sach s€, khong nhau nat, khong danh d4u hodc
lam ky hiéu riéng. Nghiém cam 1am bai bang 2 thtr muc, muc do, bat chi (trir
hinh tron v& bing compa duoc dung but chi). Cac phan viét hong phai dung
thudc gach chéo, khong dung but xo4. Bai tra 10i tric nghiém chi dugc chon mot
phuong an tra 101.

- Phai bdo v¢ bai lam cua minh va nghiém cAm moi hanh vi gian lan,
khong dugc xem bai cua nguoi khac, khéng duogc trao d6i v kién, trao doi tai
liu khi lam bai.

- Néu can héi can bo coi thi diéu gi phai hoi cong khai. Phai giit gin trat
tu, im lang trong phong thi. Trudng hop dm dau bat thudng phai béo céo dé can
bo coi thi xur ly.

- Khi hét gio thi phai ngimg l1am bai va ndp bai cho can bo coi thi. Khéng
lam dugc bai SV ciing phai ndp gidy 1am bai thi. Khi nop bai thi, phai tu ghi rd
s6 to gidy thi dd ndp, ma dé thi (v6i thi tric nghiém) va ky tén xac nhan vao
bang danh sach thi. SV chi dugc ra khéi phong thi khi duge phép cua CB cot thi.
Piéu 5. T6 chirc chim thi két thic hoc phan, mon hoc

1. Chém thi tw lugn

a) Cham thi tu luin do 2 can b dam nhiém. Can bd cham thi nhén tai bai
thi va bién ban chim thi tai phong KT&PBCL chidm nhét sau 2 ngay ké tir khi
thi xong.



b) Khi cham thi phai dung bat muc do. Trude khi cham thi phai dung but
gach chéo nhirng phan gidy bo tréng trén t& gidy 1am bai thi cta SV. Diém chdm
ting v nho phai ghi tai 18 bai thi ngay canh ¥ dugc cham, sau d6 ghi diém timg
cdu, diém toan bai vao 6 quy dinh, k¥ vao tat ca cac to gidy thi.

c) Khi cham thi xong, can bo cham thi giri tai bai thi, dé thi, ddp an, bang
diém vé Phong KT&DBCL cham nhat 06 ngay sau khi thi.

2. Chdm thi vin dip

a) Hoi va chdm thi van dap 1 sinh vién phai c6 2 can bo giang day thuc
hién.

b) Biém thi phai cong bd cong khai cho SV biét sau khi két thuc budi thi.

¢) Can bo cham thi giri cac hd so vé cac don vi quan 1y theo quy dinh &
Piéu 6.

3. Chém thi tric nghiém bang mdy quét anh

a) Cham thi tric nghiém bang may anh quét do phong KT&PBCL to chirc
cham nhét sau 5 ngay tinh tir ngay thi.

b) Thanh phan chdm thi gdm: Phé truong phong KT&DBCL phu trach
cong tac thanh tra dao tao hodc can bo thanh tra chuyén trach dugc uy quyén,
mot can bd nghi¢p vu ctia Phong KT&DBCL.

¢) Két qua chdm thi dugc in ra ngay sau khi chdm thi xong, va dugc gui
vé phong KT&DPBCL.

4. Chém thi tric nghiém trwc tuyén trén may tinh

a) Sau khi thi xong trén may, CB coi thi phai in két qua ngay do phan
mém cung cap.

b) Cén bo coi thi ndp bién ban chdm thi va cac gidy to kém theo vé phong
KT&DPBCL ngay sau khi thi xong.

5. Chim dé dn moén hoc, tiéu ludn, bai tip l6n

a) Chim do 4n, tiéu luan, bai tap 16n do can bd hudng dan thuc hién.

b) Két qua cham diém phai cong bd chdm nhat 01 ngay sau khi to chirc
cham dd an.

6. Chiam kiém tra thwc hanh

a) Cham kiém tra phan thuc hanh ctia mo-dun do 2 can bo giang day dam
nhiém.

b) Khi chdm kiém tra phai c6 dap 4an, phiéu chdm diém theo mau quy
dinh.

¢) Piém dénh gia phai cong bd cho SV biét sau mdi bai kiém tra.

7. Trdch nhiém ciia cdn bj chim thi

a) Can bd chdm thi phai chdm bai thi dung theo thang diém va dap an da
dugc ky duyét.



b) Trong trudng hop hai can bo cham thi khong thong nhat duogc diém

phai béo c4o Trudng bo mén xem xét, quyét dinh.

c) Khi cham diém xong, cdn by cham thi hoan chinh bang diém. Néu co

sai st can stra diém, CB chdm thi phai thuc hién theo quy trinh sira diém theo

quy dinh ¢ Piéu 10.

d) Can b chdm thi giri hd so chdm thi vé cic bd phan quan 1y theo qui

dinh ¢ Piéu 6 theo dung thoi gian quy dinh.

Piéu 6. Qui trinh té chirc danh gia két qua hoc tip, miu biéu hé so

1. Qui trinh t6 chirc dinh gid két qua hoc tip

a) Péi véi dai hoc, cao ding

- Hoc phan Iy thuyét
TT | Cong viéc Ngudi Loai hd so Noinhin | Thoi gian
thuc hién hd so hoan
thanh
1 |Kiém tra|CB GD - Bién ban KT, danh|- Phong KT |- Ngay
qua trinh sach KT, bién ban vi|va BPBCL sau khi
pham quy ché (néu co), KT xong,
gidy xin phép vang KT, cham
bang diém KT qua trinh, nhat trudc
danh sach SV khéng du khi bat
diéu kién du thi dau ky thi
- Bang diém KT qua |-GV khoa it nhat 05
trinh, danh sach SV ngay.
khong du diéu kién du
thi
- Bai k.tra (néu c6) _ B6 mén
- Gui file bang diém 1én
mang
2 |Coi thi|CB coi thi Tai bai thi, bién ban coi | - Phong KT | Ngay sau
két thac thi, danh sach thi, bién | va DPBCL khi  thi
HP ban SV vi pham quy xong
ché, gidy xin phép véng
thi, kiém tra
3 |Lam P.KT&DPBCL | Vi thi tu luan Sau  khi
phach thi 01
ngay
4 | Cham thi | CB chamthi |Bai thi, bang diém chdm | P XT&PBCL |Sau  khi
két thac thi thi 06




HP ngay voi
thi TL;
- 02 ngay
voi  thi
van dép;
- Trong
ngay Voi
thi TN
truc tuyén
5 | Khop P.KT&DPBCL | Vi thi tu luan
phéach,
6 | Tinh diém | PXT&PBCL |- Bang diém danh gia | Lap thanh 4 | Cham
danh gia HP ban: nhat sau
HP - P.KT-bBBCL | khi thi 07
- B6 mon ngay
- Khoa
- P. Pao tao
- Gui file bang diém 1én
mang.
- Hoc phan thyc hanh
TT | Cong viéc Ngudi Loai ho so Noi nhan Thoi gian
thyc hién h6 so hoan
thanh
1 |Kiémtra |CBGD mo6n |- B.ban KT, danhsach |-P.KT&DPBCL |Sau khi
cac bai hoc KT, bang diém KT, gidy két thic
thuc hanh xin phép vang KT, BB HP cham
vi pham quy ché nhit 02
- Bang diém KT - GV khoa ngay
- G file bang diém 1én
mang
2 | Tinh diém | PXT&DBCL | - Bang diém danh gia | Lap thanh 4
danh gia HP ban
HP - P.KT-bBCL
- BO mon
- Khoa
- Gui file bang diém len | T+ D30 10




mang.

- P06 an moén hoc

TT | Cong viéc Nguoi Loai ho so Noi nhan Thoit gian
thyc hién hd so hoan
thanh
1 | Cham CB hudng - Bang diém Lap thanh 4
diém dan ban
d6 4n - P.KT-DBCL
- BO mon
- Khoa
- P. Pao tao -
- Quyén dd an Bo mo6n
- Gri file bang diém 1én
mang
b) Péi véi cao dang nghé, trung cip nghé
- M6n hoc
TT | Cong viéc Nguoi Loai ho so Noinhan | Thoi gian
thuc hién ho so hoan
thanh
1 |Kiém tra|CBGD - B.ban KT, danh sach |- Phong KT |- Ngay
dinh ky KT, bién ban vi pham | va PBCL sau khi
quy ché (néu co), gidy KT xong,
xin phép vang KT, bang cham
diém KT qué trinh, danh nhat trudc
sach SV khéng du DK khi bat
du KT két thiic dau ky thi
- Bang diém KT dinh |- GV khoa it nhat 05
ky, danh sach SV khong ngay.
du diéu kién du KT ket
thic
- Bai kiém tra (n€u c6) | - B4 mon
- Gui file bang diém 1én
mang
2 |Coi KT |CB caoi thi Tai bai thi, bién ban coi | - Phong KT | Ngay sau
két  thuc thi, danh séach thi, bién | va BPBCL khi kiém
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MH ban SV vi pham quy tra xong
ché, gidy xin phép véing
thi, kiém tra
3 |Lam P.KT&DPBCL | Vi KT tu luan Sau  khi
phach KT 01
ngay
4 | Cham thi|CBchimthi |Bai KT, bang diém |PKT&PBCL |[Sau khi
két  thuc chém thi KT 06
MH ngay voi
TL;
- 02 ngay
véi  van
dap;
- Trong
ngay voi
TN truc
tuyén
5 | Khép P.KT&DBCL | Véi thi tu luan
phéach,
6 | Tinh diém | PKT&DPBCL |- Bang diém danh gid |- KT&DPBCL, | Cham
danh gia MH khoa QL mon | nhat sau
MH hoc, khoa QL | khi thi 07
nganh hoc, ngay
, P. Pao tao.
- Gui file bang diém 1én
mang.
- M6 dun
TT | Cong viéc Nguoi Loai ho so Noi nhan Thoti gian
thuc hién ho so hoan
thanh
1 | Kiémtra | CB giang day | - Bién ban KT, danh - Phong KT va | Trudce khi
dinh ky sach KT, bién ban vi PBCL kiém tra
pham quy ché (néu co), két thiic
gidy xin phép vang KT, mo dun
bang diém KT, danh cham
sach SV khong du diéu nhat 01
kién du KT két thuc ngay
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- Bang diém KT dinh

ky, danh sach SV khong

di diéu kién du KT két | - GV khoa

thac

- Bai k.tra (néu co)

- Gui file bang diém 1én

mang - B0 mon
Cham KT | CB cham thi |- Bién ban KT, danh -P.KT&DBCL | Sau  khi
két thac sach KT, bang diém, KT cham
mo dun bién ban vi pham quy nhat 02

ché, gidy xin phép vang ngay

kiém tra

- Bang diém, tai bai thi |- GV khoa

(néu co)

- Gri file bang diém lén

mang
Tinh diém | P.KXT&DBCL |- Bang diém danh gia |- KT&PBCL, |Sau khi
danh gia MD khoa QL mén | két thac
mo dun hoc, khoa QL |mé dun

nganh hoc, Ché}m
P. Pao tao. nhejtt 07
- Gui file bang diém lén ngay
mang.

2.Mdéu biéu, hé so

a) Cac mau biéu, hd so duoc thuc hién théng nhat theo quy dinh trong cac
phu luc, st dung bang ma unicode, font chit Times New Roman, c& chitr 13
hoac 14.

- Phu luc 1: dung cho do tao dai hoc, cao dang theo hé thong tin chi.

- Phu luc 2: dung cho cao dang nghé, trung cip nghé.

b) Bang diém danh gia hoc phan, mén hoc, mé dun c6 4 chir ky:

- Can b0 nghiép vu cua phong KT&PBCL hodc Thu ky gido vu cac don
vi (khoa Khoa hoc co ban, khoa Ngoai ngir, khoa Su pham k¥ thuat, b0 mon Ly
luan chinh tri, b6 mén Gido duc Thé chat — Qudc phong) duoc phan cong lap
biéu cho cac mén hoc do don vi quan 1y;

- Hai c4n bd chidm thi két thic hoc phﬁn (mén hoc, m6 dun) chiu trach
nhiém kiém tra tinh chinh xac cua cac diém da nhap;
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- Truong phong KT&DPBCL ky ban hanh bang diém.
Diéu 7. Tong hop két qua hoc tip hoc ky, nim hoc

1. Cac khoa quan 1y nganh hoc tong hop két qua hoc tap theo 16p cua cac
16p dao tao theo nién ché sau khi thi 14n 1 va sau khi thi 1an 2, giri vé phong Pao
tao, phong KT&DBCL theo ké hoach.

Céc 16p dao tao theo tin chi do phong Pao tao tong hop.

2. Phong Pao tao can ctr cac dit liéu trén dé xét 1én 16p, canh bao hoc tap,
tho1 hoc.

3. Phong KT&PBCL tong hop sb liéu, phan tich, danh gia, dé xuét cac
bién phap quan 1y, ning cao chét luong, bao cdo Ban Giam hiéu xem xét, giai
quyét.

Piéu 8. Kiém tra lai két qua hoc tip khi SV ¢é yéu cau

SV duogc phép dé nghi xem xét lai két qua thi, kiém tra két thuc hoc phén,
mén hoc, mo6 dun va diém téng két. Trinh ty thuc hién nhu sau:

- SV lam don (theo mau) gui vé phong KT&DPBCL. Thoi gian nhan don
cham nhét 15 ngay dbi voi ky thi chinh, 07 ngay dbi vai ky thi phu va ky heé tinh
tir ngay ky cong bo diém.

- Phong KT&DBCL kiém tra lai viéc khop phéch, cong diém co hoc, vao
diém.... néu phat hién sai sot, thong bao voi cac ca nhan lién quan lam cac thi
tuc stra diém.

- Khi khong cé nhiing sai sét trén, phong KT&DBCL thong bdo véi
Truong khoa quan 1y mon hoc va thdng nhét véi khoa lich kiém tra lai viéc
cham diém.

- Trudng bo mon chi dao can bd giang day chdm lai bai thi, bai kiém tra.

- Lap bién ban vé viéc chim lai bai thi, bai kiém tra.

- Lam cac th tyuc sira diém (néu két qua chim lai ¢ su thay ddi) theo quy
dinh tai Diéu 10.

Piéu 9. Thanh tra, kiém tra, giai quyét khiéu nai, té cdo lién quan dén kiém
tra, danh gia két qua hoc tap

1. Phong Khéo thi & Pam bao chét lugng c6 trach nhiém kiém tra toan
bd cac khau trong qua trinh t6 chirc kiém tra, danh gia; t6 chirc thanh tra trong
cac ky thi.

2. T6 chirc tiép nhan, xir Iy don thu khiéu nai, t6 cdo lién quan dén cong
tac thi, kiém tra, danh gia két qua hoc tap theo su chi dao cua Ban Giam hi¢u.
Diéu 10. Sira diém thi

1. Stra diém trudc khi cong bé diém danh gid hoc phan, mén hoc, mé dun

a) Quy trinh nay duoc ap dung khi chua gtri diém dénh gia mon hoc 1én
mang va chua cong bd cho hoc sinh sinh vién.
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b) Khi phét hi€n co sy sai sét, nguoi gay ra sai sot phai lam don gt
Truong khoa va Truong phong KT&DPBCL (kém theo cac minh chimg can
thiét). Sau khi dugc dong ¥, tién hanh stra nhu sau: gach ngang diém cii, viét
diém moi ¢ bén canh diém cii (ca diém bang sé va diém bang chit) va ky & bén
canh diém sira; nguoi ky duyét phai sta lai muc “sé luong diém stra” va ky xac
nhan canh cho stra.

2. Sira diém khi dd cong bé diém ddanh gid hoc phan, mén hoc, mé dun

a) Quy trinh nay &p dung trong cac truong hop:

- Phat hién c6 sy sai sOt (trong qua trinh nhap diém, khop phach...) sau khi
da gui dir liéu 1én mang hodc da cong bd diém danh gid hoc phﬁn, mon hoc, mo
dun.

- Két qua cham lai bai thi, két qua thanh tra c6 su chénh Iéch diém so véi
diém da cong bé.

b) Cac budc stra diém nhu sau:

- Nguoi xin stra diém 1am don (theo miu) giri vé phong KT&PBCL (kém
theo cac minh chimg can thiét).

- Phong KT&PBCL kiém tra, tong hop trinh Hiéu trudng phé duyét.

- Sau khi Hiéu truong phé duyét, cac ca nhan lién quan tién hanh sua
diém, gui bién ban (theo miu) vé phong KT&PBCL, phong Pao tao va khoa
quan ly mon hoc, khoa quan 1y nganh hoc.

Piéu 11. Qui dinh vé lwu trir va bao quan bai thi

1. Bai kiém tra qué trinh, kiém tra dinh ky do Truéng bé mon to chic
quan ly, luu trir tai b0 mon. Bai thi két thac hoc phﬁn, kiém tra két thiic mon hoc
duoc luu trit tai phong KT&PBCL. Bai kiém tra két thiic mo-dun (trir bai kiém
tra thuc hanh hodc tra 101 trén may) duogc luu trir tai khoa.

2. Bai kiém tra qua trinh, kiém tra dinh ky thoi gian bao quan 6 thang ké
tir ngay kiém tra. Bai thi két thuc hoc phan, mon hoc, mo-dun thoi gian bao quan
sau 1 nam ké tir ngdy thi.

Piéu 12. Khen thwéng va ky luit

1. Khen thuwong

Nhitng ngudi c6 nhiéu dong gop, tich cuc hoan thanh tét nhiém vy kiém
tra, thi, danh gia két qua hoc tap s€ duoc xét thanh tich thi dua theo qui dinh.
Truong hop c6 thanh tich dac biét do Hi¢u trudng xem xét quyét dinh.

2. Xur ly can b vi pham quy dinh

Nguoi tham gia cong tac ra dé, coi thi, chim thi, tong hop diém... c6 hanh
vi vi pham quy dinh (bi phat hién trong khi 1am nhiém vy hodc sau ky thi), néu
c6 du chung ct, tuy theo mirc d§ nang nhe, s€ bi nha truong &p dung quy dinh
tai Phap 1énh Can bo, Cong chirc va Nghi dinh s6 35/2005/ND-CP ngay
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17/3/2005 cua Chinh phu dé xtr Iy ky luat; Nghi dinh sé 49/2005/ND-CP ngay
11/4/2005 ctia Thu tudng chinh phti vé& xir phat hanh chinh trong linh vuc gido
duc, theo cac hinh thuc sau day:

a) Phé binh nhic nhé, ha muc thi dua trong thang ddi véi nhitng nguoi
pham 16i nhe trong khi thi hanh nhiém vu.

b) Khién trach dbi voi nhitng nguoi vi pham mét trong cac 16i sau day:

- Pé cho SV tu do quay cop, mang va sir dung tai lidu hodc cac phuong
tién ky thuat thu, phat, truyén tin, ghi am... tai phong thi, bi can bd co trach
nhiém hodc thanh tra cong tac dao tao phat hién va lap bién ban.

- Cham thi hodc cong diém bai thi ¢6 nhiéu sai sot.

c) Tuy theo mic do vi pham c6 thé bi canh céo, ha bac luong, ha ngach,
cach chitc hodc chuyén di lam cong tac khac ddi v6i nhiing nguoi vi pham mot
trong cac 10i sau day:

- Ra d¢ thi sai.

- Truc tiép giai bai rdi hudng dan cho SV trong thoi gian 1am bai thi.

- LAy bai thi cua SV lam duoc giao cho SV khéc.

- Gian 1an khi chdm thi, cho diém khong dtng quy dinh, vuot khung hoic
ha diém ctia hoc sinh sinh vién.

d) Budc thoi viée, cham dit hop dong lao dong, hodc bi xtr 1y theo phap
luat ddi véi nguoi c6 mot trong cac hanh vi sai pham sau day:

- Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao phong thi
trong ltc dang thi.

- Lam 16 dé thi, mua, béan dé thi.

- Lam 16 sb phach bai thi.

- Stra chira, thém, bot vao bai lam cua hoc sinh sinh vién.

- Chira diém trai phép trén bai thi, trén bién ban cham thi hoic trong s6
diém.

- Panh trao bai thi, sb phach hoac diém thi ctia hoc sinh sinh vién.

e) Can bo 1am mét bai thi khi thu bai thi, van chuyén, bao quan, chdm thi
hodc c6 nhimng sai pham khac tuy theo tinh chat, mic d6 vi pham s& bi xur 1y ky
luat theo mot trong cac hinh thirc ky luat quy dinh tai diéu nay.

g) Nhitng hinh thtrc ky luat noi trén do Hiéu truong quyét dinh.

3. Xir Iy SV vi pham quy ché

Pbi v6i nhitng SV vi pham quy dinh kiém tra qua trinh, kiém tra dinh ky,
thi (kiém tra) két thuc mon hoc déu phai 1ap bién ban va tiy mirc do vi pham s&
bi xir 1y ky luat d6i véi timg mon hoc theo cac hinh thirc sau day:
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a) Khién trach ap dung d6i v6i nhitng SV pham 16i mét l1an: nhin bai cua
ban, trao d6i v&i ban. SV bi khién trach trong khi thi mon nao s¢€ bi trir 25% )
diém thi cia mon do.

b) Canh cdo dbi v6i cac SV vi pham mot trong cac 11 sau:

- Pi bj khién trach mot 1an nhung trong gio thi mon do van tiép tuc vi
pham.

- Trao d6i bai lam hodc gidy nhap cho ban.

- Chép bai ctia ngudi khac. Nhimng bai thi dd c6 két luan 1a gidng nhau thi
xt 1y nhu nhau. Néu nguoi bi xir Iy ¢6 di bang ching chimg minh minh bj
ngudi khic quay cop bai thi Trudng khoa co thé xem xét giam tir muc ky luat
canh cao xubng murc khién trach.

Ngudi bi ky luat canh cdo trong khi thi mén nao s& bi trir 50% s diém thi
cua mon do.

¢) Pinh chi thi d6i voi cac SV vi pham mdt trong céc 16i sau:

- P bi canh cdo mot 1an nhung trong gid thi mon d6 van tiép tuc vi pham
quy ché.

- Khi vao phong thi mang theo tai li¢u; dién thoai di dong, phuong tién ky
thuat thu, phat, truyén tin, ghi 4m, ghi hinh, thiét bi chira dung thong tin c6 thé
loi dung dé 1am bai thi; vii khi, chat gy nd, gdy chay, cac vat dung gy nguy hai
khac.

- Pua dé thi ra ngoai khu vuc thi hodc nhan bai giai tir ngoai vao phong
thi.

- Viét v& nhitng ndi dung khong lién quan dén bai thi trén to gidy lam bai
thi.

- C6 hanh dong gay g6, de doa can bd co trach nhiém trong ky thi hay de
doa SV khac.

SV bi ky luat dinh chi thi trong khi thi mon nao sé& bi diém khéng (0) mén
d6; phai nop bai lam va dé thi cho can b coi thi va ra khoi phong thi ngay sau
khi ¢6 quyét dinh cia can bo coi thi.

4. Pinh chi hoc tap mdt nam ddi véi cac SV thi ho hodc nho nguoi thi h
néu vi pham lan thir nhat va budc thoi hoc d6i véi truong hop vi pham lan thir
hai.

Céc hinh thuc ky luat khién trach, canh cdo, dinh chi thi do can bo coi thi
1ap bién ban, thu tang vat va truc tiép quyét dinh. Hinh thirc dinh chi hoc tap mot
nam tré 1én do Hoi dong ky luat SV cua Nha truong xem xét trinh Hiéu truong
quyét dinh.
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Viée xtr Iy ky luat phai duoc cong bd cho SV biét. Néu nguoi vi pham
khong chiu ky tén thi bién ban van c6 gia tri khi hai can bo coi thi ky vao bién
ban.

Diéu 13. Diéu khoan thi hanh

Quy dinh nay c6 hiéu luc thuc hién tir hoc ky II ndm hoc 2013-2014. Moi
quy dinh vé t6 chirc thi, kiém tra, danh gia két qua hoc tap trai véi Quy dinh nay
déu bai bé.

HIEU TRUONG
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